JOB DESCRIPTION
LEGISLATIVE DIRECTOR
The Legislative Director of the North Dakota Health Information Management Association (NDHIMA) is elected by a majority vote of the membership.
The Legislative Director serves on the Board of Directors.
QUALIFICATIONS
Active NDHIMA member
Active AHIMA member
Required to hold an AHIMA credential
Shall possess strong leadership and organizational skills
RESPONSIBILITIES
1. Maintains and updates the legislative manual.
2. Serves as legislative contact for NDHIMA.
3. Coordinates legislative contacts in Bismarck.
4. Participates in project completion, decision making and member representation.
5. Represents NDHIMA in AHIMA Advocacy.
6. Reviews this job description, committee and project policies prior to the summer meeting.
7. Become familiar with the Association’s bylaws, policies and procedures.
8. Prepares a proposed budget for this board position to present at the summer meeting as necessary.
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