JOB DESCRIPTION
PRESIDENT-ELECT
The President-Elect of the North Dakota Health Information Management Association is elected by a majority vote of the membership.
The President-Elect shall serve as an aide to the President and shall assume the duties of the President in his/her absence or inability to act.
The President-Elect shall report to the President.
QUALIFICATIONS
Active NDHIMA member
Active AHIMA member
Required to hold AHIMA credential
Shall possess strong leadership and communication skills
RESPONSIBILITIES
1. Assists the President in carrying out the business affairs of the association.
2. Becomes familiar with the Association’s bylaws, policies and procedures.
3. Becomes familiar with the procedures for Component State Association and AHIMA bylaws.
4. Coordinates with the Education Director in obtaining vendors for the spring conference.
5. Takes an active part in establishing current goals and objectives for the Association as well as evaluates past goals and objectives.
6. Acts as liaison with other Component State Associations and professional organizations.
7. Serves as primary official delegate to AHIMA House of Delegates.
a. Communicates the concerns and opinions of this Association
b. Serves as the first voting representative from the state of North Dakota
c. Completes and submits a written report to the newsletter for publication as a means of communication to the membership.
8. Attends the annual AHIMA Leadership Seminar and Summer Team Talks.
a. Communicates the concerns and opinions of this Association.
b. Completes and submits a written report to the newsletter for publication as a means of communication to the membership.
9. Reviews this job description, committee and project policies and procedures prior to the summer meeting.
10. Completes the financial audit for the Association, together with the Outgoing President, at the end of the fiscal year.
11. Purchases the appreciation plaque for the Outgoing President from Fargo Rubber Stamp, Inc. of Fargo (FRS Industries, 64 N 4th St, Fargo ND; 235-5347).
12. Purchases the appreciation plaque for the Distinguished Member from Fargo Rubber Stamp, Inc. of Fargo (FRS Industries, 64 N 4th St, Fargo ND; 235-5347).
13. Obtains annual donation item for the FORE Silent Auction at the AHIMA national convention.
14. Prepares a proposed budget for this board position to present at the summer meeting as necessary.
15. Coordinates and supervises any special projects that are deemed appropriate by the Board of Directors.
16. Completes for AHIMA
a. Attends online delegate orientation (July)
b. Join State Leader and House of Delegates CoP
c. Obtain materials for Summer Team Talks and House of Delegates from House of Delegates CoP.
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